


 

 

Matching Gift Program
“Because One Person Can Make Twice The Difference” 

 

PART A: TO BE COMPLETED BY EMPLOYEE 
 
 

Complete Part A of the Matching Gift form and send it with your donation to the charity of your choice. Your gift will 
only be matched if (a) you are a benefit-eligible employee (b) the charity is eligible under the provisions of the 
program (c) your gift is a minimum equivalent of $20.  A maximum donation equalling $1000 per employee 
will be matched per calendar year.  Please write clearly. Unclear or incomplete vouchers will not be processed.  
Donations are matched quarterly.  If you have questions or need further assistance, please e-mail Mark Hayes, 
Matching Gift Administrator, at mark.hayes@elsevier.com. 
 

Employee Name:  

 

Name of Charitable Organization: 

Home Address  

 

Address of Organization: 

  

 

Department: Amount of Gift (please indicate currency): 

 

Location: Date of Gift: 

 

I hereby certify that the information submitted by me is correct and that my gift fully complies with the provisions of 
the program described and will not be used to pay any fees or in lieu of tuition.  I further certify that the gift has been 
made with my own funds or property 
 
 

 

(Date) 

 

 

(Signature of Donor) 

 
 

PART B: TO BE COMPLETED AND COUNTERSIGNED BY THE ORGANIZATION/CHARITY 
 
 

Complete and countersign Part B of the Matching Gift form, thereby certifying that the contribution has been 
received and is eligible under this Matching Gift program.  The form should then be returned to: Mark Hayes 
Matching Gift Administrator, Elsevier Inc., 360 Park Avenue South, New York, NY 10010     
 

Amount Received (please indicate currency):  

 

Date Received: 

Contact Name: 

 

Name of Organization/Charity: 

Contact Telephone Number: 

 

Tax Exempt ID Number/Registered Charity Number 

I hereby certify that this organization/charity is non-profit and meets the qualifications of the program described 
herein.  I also  hereby certify that this donation does not represent payment or part payment of fees, a subscription or 
contain any other considerations for the benefit of the donor    
 

 

(Date) 

 

 

(Authorized Signature) 

Please enclose official proof of non-profit/registered charity status 
*For all U.S. non-profits, please include IRS form indicating tax exempt status 

If you have any questions about gift eligibility or need further assistance, please e-mail 
Mark Hayes, Matching Gift Administrator, at mark.hayes@elsevier.com 

 
 

mailto:mark.hayes@elsevier.com



