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      MATCHING GIFT PROGRAM APPLICATION FORM 

                             PLEASE PRINT CLEARLY    
IRS regulations do not permit the Open 
Society Institute matching gift to be used to 
satisfy a pledge made by an individual. 
School tuition or fees, subscription fees for 
publications, dues, payable mileage, or 
expenses associated with making a donation 
are ineligible for a matching gift. Other non-
cash donations (e.g., personal or real 
property) are also not eligible to be matched 
under this program.  
 
OSI will match only the charitable portion of 
a gift. The portion of a gift that represents 
goods or services received by the employee 
is not eligible for matching funds. For 
example, if the cost of a ticket for an event 
organized by a charitable organization 
includes a dinner or other goods or services, 
their value (as determined by the 
organization) must be deducted from the 
cost of the ticket in order to determine the 
amount eligible for matching funds.  
 
OSI matching funds may not be used to 
carry on propaganda or otherwise to attempt 
to influence legislation or to influence the 
outcome of any specific public election or to 
carry out, directly or indirectly, any voter 
registration drive. 
 

 

 

 

 

 

 

 

 

 

 

 

 

To apply for the Open Society Institute 
Matching Gift Program, the form on the 
facing page must be filled out. An eligible 
OSI employee or trustee should complete 
PART A of this form and mail it with his or 
her contribution to the eligible organization. 
An authorized officer at the recipient 
organization should then complete PART B 
and return it via mail, fax, or email to:  
 

Open Society Institute  
Matching Gift Program  

Attn: Human Resources  
224 West 57th Street 
New York, NY 10019  
Fax: 646-557-2665  

Email: Matching.Gifts@opensocietyfoundations.org  

 
With the completed application form, the 
organization must include a copy of the IRS 
determination letter stating that it is tax-
exempt under Internal Revenue Code 
Section 501 (c) (3) and that it is classified as 
a public charity under Section 509 (a) (1) or 
(2). At this time, organizations classified as 
public charities under Section 509 (a) (3), 
known as supporting organizations, are not 
eligible to receive Open Society Institute 
Matching Gift Funds. By submitting this IRS 
determination letter, the organization 
acknowledges that there has been no 
change in its tax exempt status or 
classification as a public charity.  
 
OSI will process payment of matching gifts 
within six (6) weeks of receipt of the 
completed form. Failure to complete any part 
of this form or to supply any requested 
documentation may result in processing 
delays or rejections. 
 

PART A 

To be completed and signed below by the 
Open Society Institute participant and sent 
along with your gift to the eligible 
organization:  
 
___________________________________
NAME:  
 
CIRCLE ONE:   EMPLOYEE     TRUSTEE  
 
ENCLOSED IS MY PERSONAL GIFT:  

 
( ) cash, check or online donation in the 
amount of  

$_________________ 
  

( )____________ shares of______________  
        TYPE OF STOCK  
 

___________________________________  
TICKER SYMBOL and COMPANY NAME  

 
___________________________________ 
GIFT DATE (MONTH/DATE/YEAR)  

 
___________________________________ 
NAME OF RECIPIENT ORGANIZATION 

  
I hereby certify that the above donation is entirely 
my personal contribution and is not, in whole or 
in part, the gift of another individual/s. I also 
certify that all information is accurate, that 
contributions are not in lieu of tuition or fees, and 
that OSI’s matching portion will not be used to 
satisfy a pledge. I have not received any material 
benefit in exchange for my gift, and I have read 
and understood the guidelines of the Open 
Society Institute Matching Gift Program.  

 
___________________________________  
SIGNATURE 
 

PART B 
To be completed and signed below by an authorized 
officer of the eligible nonprofit recipient organization 
and sent to the listed mailing address, fax number, or 
email address. With the completed application form, 
the organization must include a copy of the IRS 
determination letter stating that it is tax-exempt under 
Internal Revenue Code Section 501 (c) (3) and that it 
is classified as a public charity under Section 509 (a) 
(1) or (2). 

_______________________________________ 
DATE GIFT WAS RECEIVED 
 
_________________________________________________ 

AMOUNT OF GIFT (less the value of goods of 
services provided) 
 
________________________________________________________ 
LEGAL NAME OF ORGANIZATION 

 

_______________________________________ 
EIN 
 
 

ADDRESS 
 
________________________________________________________ 

CITY/STATE/ZIP 
 
________________________________________________________ 

CONTACT PERSON/TITLE 
 
________________________________________________________ 

TELEPHONE 
 
________________________________________________________ 

E-MAIL ADDRESS/WEBSITE 
 

I hereby verify receipt of the contribution described herein and 
certify that the donation represents a charitable contribution 
and that the donor derives no material benefit as a result of 
this gift except as disclosed above. I confirm that the gift will 
be recorded as a matching gift in any publications and not as 
a grant from the Open Society Institute. I further confirm that 
the gift will not be used to carry on propaganda or otherwise 
attempt to influence legislation or to influence the outcome of 
any specific public election or to carry out, directly or 
indirectly, any voter registration drive. I also certify that all 
information provided in this form and otherwise in connection 
with this request is accurate and that I am an authorized 
officer of the recipient organization. 
 
_________________________________________________ 

SIGNATURE    TITLE 



ABOUT OPEN SOCIETY FOUNDATIONS 

The Open Society Foundations work to build 
vibrant and tolerant democracies whose 
governments are accountable to their 
citizens. Working with local communities in 
more than 100 countries, the Open Society 
Foundations support justice and human 
rights, freedom of expression, and access to 
public health and education. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

OPEN SOCIETY INSTITUTE 
Matching Gift Program 

Attn: Human Resources 
224 West 57th Street 
New York, NY 10019 
Fax: 646-557-2665 

Email: 
Matching.Gifts@opensocietyfoundations.org 

http://www.opensocietyfoundations.org 
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ABOUT THE PROGRAM 
 

To encourage private giving by full-time and 
part-time employees and other members of 
its Board of Trustees, the Open Society 
Institute offers a Matching Gift Program 
under which OSI will donate three dollars for 
each dollar donated to an eligible charitable 
organization.  
 
Each eligible trustee or employee may 
submit a combined maximum of $15,000 in 
contributions per calendar year (resulting in 
a total yearly maximum of $45,000 in 
matching funds provided by OSI per eligible 
employee).  
 
Each contribution must be at least $50.  
OSI reserves the right to amend, modify, 
suspend or terminate its Matching Gift 
Program at any time. 
 

ELIGIBLE PERSONS 
 

• Trustees of the Open Society Institute 
• Full and part-time employees of OSI 
 

ELIGIBLE GIFTS 
 

Gifts may be in the form of cash, checks, or 
publicly traded securities. Your matching gift 
form must be received by OSI from the 
recipient organization within one year after 
the date of your contribution. OSI will match 
only actual donations, not pledges. In the 
case of securities, OSI will only match gifts 
of publicly traded securities where there is a 
published bid price. The value of gifts of 
shares of stocks or other securities will be 
determined by the last sale of published bid 
price on the date of the gift. 
 
ELIGIBLE ORGANIZATIONS 
 

The recipient organization must have a 
determination letter from the Internal 
Revenue Service stating that it is tax-exempt 
under Internal Revenue Code Section 501 

(c) (3) and that it is classified as a public 
charity under Section 509 (a) (1) or (2). 
Examples of eligible organizations include 
colleges and universities, hospitals, cultural 
organizations, churches, and many other 
charitable institutions. By submitting its tax 
determination letter, a recipient organization 
acknowledges that there has been no 
change in its tax exempt status or 
classification as a public charity.  
 
At this time, organizations classified as 
public charities under Section 509 (a) (3), 
known as supporting organizations, are not 
eligible to receive Open Society Institute 
Matching Gift Funds. You may wish to 
determine in advance of making a 
contribution whether the recipient entity is 
classified by the IRS as a supporting 
organization. If so, please contact Grants 
Management before making the gift or 
completing this form.  
 
OSI reserves the right to decline a matching 
gift request. OSI will interpret, apply, 
administer, and make all final decisions 
regarding the provisions of the program. 


